TATAPCTAH PECIMYBJ/IMKACHDI BOJITAPCKUW ropoacko i

CMNAC MYHNUWNMATb NCMONHUTENBbHbLIN
PAVNOHBI KOMWTETCITACCKOI O
BOJII AP WUH3b3PE MYHWLUWNMANTBHOTI O
BALWWKAPMA KOMWTETbI PAVIOHA

PECMNYBJ/IMKN TATAPCTAH

KAPAP MOCTAHOBJIEHUE

N // 2020r.

O6 yTBEpPXAEeHUN afMUHUCTPATUBHOIO
pernameHTa npefocTaBNeHUS MYHULMMANbHON
YCNyrn no Bblgaye BbIMUCKM U3 [TeHepanbHOro
naaHa MyHUUMNanbHOro obpasosaHua

«ropopg bonrap» Cnacckoro MyHuMLMUNanbHOro
paiioHa Pecny6nnkun TatapcTaH

B uenax peanusaumn degepanbHoro 3akoHa ot 27 nwona 2010 roga Ne 210-d3 «O6
opraHusaumm npepocTaBNeHUAs  TOCYAAPCTBEHHbIX U MYHUUMNANbHBIX YCNyr»,
PYKOBOACTBYSICb nocTaHoBneHnem KabuHeta MuHuctpos Pecnyb6nmkum TaTapcTaH oOT
02.11.2010 r. Ne 880 «O6 yTBepxaeHun Tlopsgka pa3paboTKM W YTBEPXKAEHMUA
aAMWUHUCTPATUBHbLIX  pernaMeHToB  NpepocTaB/ieHUn rocyfapCcTBeHHbIX  ycnyr
MCNONHUTENbHbIMW OpraHaMmy Bnactu Pecny6auku TaTapcTaH U O BHECEHUU WU3MEHEHWUA
B OTAeNbHble nocTtaHoBneHus KabuHeta MwuHucTpos Pecnybnukm TatapcTaH»,
Bonrapckuit ropoackoi cnonHuTenbHbIn KOMMTET CNacckoro MyHULUNanbHOro painoHa
Pecny6nuku TaTtapcTaH

MOCTAHOBNAET:

1.YTBepAuTb  aAMUHUCTPATUBHbLIA pernaMeHT  MpeAoCTaBAeHUS MYHULMMANbHON
YyCNyru no Bblgaye BbIMUCKN U3 FeHepanbHOro njaHa MyHMUUNansHoro obpasoBaHus
«ropog bonrap» Cnacckoro MyHuuMnanbHOro panoHa Pecny6amkn TatapcTaH, COrnacHo
MPUNOXEHUIO.

2. TpusHaTb yTpaTMBLWIMM cuay npunoxeHue Ne3 mnocTaHOBNeHUA bBonrapckoro
ropoackoro WcnonHutenbHoro kKomuteta Cnacckoro MyHULMNaNbHOrO  paioHa
Pecny6nuknu TatapctaH Ne 39 ot 16.10.2019 r. «O6 yTBepXAEeHUN aAMUHUCTPATUBHBIX
pernamMeHToB MNpefoCTaBNeHUA MYHUUMUNANbHBIX YCAYr, NpefocTaBiseMblX bonrapckum
rOPoACKUM MCNONHMUTENbHBIM KOMUTETOM CNaccKoro MyHUUMNanbHOro panoHa.

3.0ny6nunKoBaTb HacTosAlWee MOCTAHOBMeHME Ha oduumanbHoM caiTe Cnacckoro
MyHuuunansHoro parioHa (http://spasskiy.tatarstan.ru/) n Ha oduunanbHOM caiiTe
npasoBoi MHpopmauun PT (http:pravo.tatarstan,ru).

4. KOHTPO/b, 33 UCNOJIHEHNEM HACTOALLEro NOCTaHOB/IEHUSA, OCTAB/AKD 3a COOO0M.

N.0. pykoBoaunTensa bonrapckoro
ropoAcKoro IcnonHMTeNbLHOro KOMUTETA
Cnacckoro MyHuLMNanbHOro panoHa N.A.Ky3HeLo0B


http://spasskiy.tatarstan.ru/

MpunoxeHwne

K MOCTaHOB/IeHM0 Bonrapckoro
ropoackoro VIcnofiHMTenbHOro
KomuTeTa Cnacckoro
MYHMLMNANbHOrO painoHa
Pecny6nukn TartapcTaH

oT « P€» CU 2020 r. Ne

A\IMHNCTPATUBHbIN pernameHT
NPeAoCTaB/IEHUS MYHULUNANbHOW YCNYr Mo Bbljaye BbIMUCKU U3
(eHepanbHOro NaaHa MyHULUMNanbHOro obpasoBaHms «ropog bonrap» Cnacckoro
MYHULMNANbLHOIO paiioHa Pecny6nukn TaTapcTaH

1. O6wme nonoxeHus

1.1. HacTtosawwnii agMUHNCTPATUBHbIA pernameHT npeaocTaB/ieHUA
MYHUUMUNanbHOW ycnyrn (ganee - PernameHT) ycTaHaBAMBaeT CTaHAapT U MOpSAoK
npefocTaB/ieHUs MyHULNMaNbHOW YCNYrn No Bblgave BbINMUCKU U3 [TeHepanbHOro nnaHa
MyHUUMNanbHOro obpasoBaHusa «ropog bonrap» Cnacckoro MyHuumMnanbHOro panoHa
Pecnybnuku TatapcTaH (fanee - MyHuumnanbHasa ycnyra).

1.2. TMonyuaTtenun ycnyru: dusmyeckne u tpuagnyeckune nuua (ganee -

3a9BUTENb).

1.3. MyHuuunanbHasa ycnyra npepoctaBnsetca VCNoONHUTENIbHbIM KOMWUTETOM
Cnacckoro MyHuumMnanbHOro painoHa Pecny6numkun TatapcTaH (ganee - VIcnonkom).

WcnonunTtens MyHUUMNanbHOW ycnyrm - otgen bonrapckoro ropofckoro
WcnonHutenbHoro komuteta Cnacckoro MyHWUMManbHOro paioHa Pecny6auku
TaTapcTaH (ganee - OTgen).

1.3.1. MecT0 HaxoxAaeHne ncnonkoma: r.bonrap, yn.NnoHepckas, a. 19.

MecTo HaxoxpaeHna Otgena: r.bonrap, yn.lNunoHepckas, 4. 19.

Mpadvk paboThl:

noHenenoHuK - yetsepr: ¢ 8.00 go 17.00;

natHuua: ¢ 8.00 go 16.00;

cy660Ta, BOCKpeCceHbe: BbIXOAHbIE AHW.

Bpema nepepbiBa And  OTAbIXa W NUTAHWUA YyCTaHaBNMBAaeTCA MpaBuiamu
BHYTPEHHEero TpyA0BOro pacnopsagka.

CnpaBoyHbI TenehoH 8-84347-30361.

MpoxoA No JOKYMEeHTam Y40CTOBEPAKOLWNM JIMYHOCTD.

1.3.2. Agpec omumanbHOro canta MyHULMUNAanbHOro paoHa B MH(OPMaLMOHHO-
TeNEeKOMMYHUKAUMOHHON ceTn «WHTepHeT» (ganee - ceTb «WHTepHeT»): (http://
www.spasskiy.tatar.ru).

1.3.3. IHopmayns 0 MyHMUMNANbHON ycnyre, a TakXKe 0 MeCTe HaXOXAEHUs U
rpaguke pa6otbl OTAena MoXeT ObITb MOMyYeHa:

1) NMOCPEACTBOM WHMOPMALMOHHbLIX CTEHAOB, COAepXaluX Bu3yasibHYIO
TEKCTOBYH MH(OPMaLUI0 0 MYHULUNANLHOW yCnyre, pacnofiOXXeHHbIX B MOMELLEHUAX
Wcnonkoma, ans paboTbl ¢ 3a9BUTENAMM.

n


http://www.spasskiy.tatar.ru

MHpopmaymsa Ha rocyfapCTBeHHbIX A3blkax Pecnybnuku TaTapcTtaH BKKO4YaeT
CBefleHMA 0 MyHUUMNanbHOW ycnyre, cogepxawmecsd B nyHkKTax (nognyHkTtax) 1.1,
1.3.1, 2.3, 2.5, 2.8, 2.10, 2.11, 5.1 HacTodAwWwero PernameHTa;

2) nocpeAcTBOM ceTu «MHTepHeT» Ha oduunanbHOM cailTe MYHWULMNAaNbHOro
painoHa (http:// www.spasskiy.tatar.ru);

3) Ha TlopTane TrocyfapCTBEHHbIX W MYHUUMUNanbHbIX Yycnyr Pecnyb6nmkn
TatapctaH (http://uslugi. tatar.ru/);

4) Ha EgMHOM nopTane rocyfapCTBEHHbIX U MyHUUMNanbHbIX YCAYr (hYHKLMWIA)
(http:// www.gosuslugi.ru/);

5) B Uicnonkome (OTaene):

npy YCTHOM 06paleHnUn - IMYHO UK MO TeNeoHy;

npy¥ NUCbMEHHOM (B TOM 4Yucsie B (POPMeE 3/IEKTPOHHOIO AOKYMeHTa) obpaleHun
- Ha 6yMaXXHOM HOCWUTese MO MoyTe, B 3IEKTPOHHON (popMe MO 3/IEKTPOHHOW nouyTe.

1.3.4. NHpopmauma no Bonpocam npeaocTaBAeHUs MYHULUNANbHON YCAyru
pasmelaetca cneynannctom OThena Ha ouuManbHOM calnTe MYHULUNANLHOTO palioHa
MW Ha WHPOPMAUMOHHbLIX CTeHAax B MoMelweHnax Wcnonkoma pgnsa paboTbl C
3a9BUTENAMMU.

1.4. MpepocTaBNeHNEe MYHULMNANbLHOMW YCNYTM OCYLECTBAAETCS B COOTBETCTBUM

MpagocTponTenbHbIM KogekcoM Poccuitckon ®epepaymm ot 29.12.2004 Nel190-
®3 (pmanee - [pK P®) (CobpaHme 3akoHopaTenbcTBa Poccuiickoli ®degepaunm,
03.01.2005, Nel (uacTb 1), cT. 16);

3emenbHbIM KogekcoM Poccuitickoin depepaunm oT 25.10.2001 Nel36-d3 (ganee
- 3K P®) (CobpaHue 3akoHogaTenbcTBa Poccuintckonn depepauymn, 29.10.2001, Neod4,
CT.44));

depepanbHbiM 3akoHOM 0T 06.10.2003 Nel131-®3 «O6 o06wWwmx npuHUKMNax
opraHmMsauMm MecTHOro camoynpaBneHuss B Poccuitckoii depepaumn» (ganee -
depepanbHblil 3akoH  Nel31-®3) (CobpaHume 3akoHogaTenbcTBa Poccuiickoi
depgepaumnn, 06.10.2003, Ne40, cT.3822);

depepanbHbiM  3aKOHOM OoT  27.07.2010 Ne210-®3 «O6 opraHusaymm
npeAocTaBfeHNs roCyAapCTBEHHbIX U MYHULMNANbHBIX YCnyr» (fanee - degepasbHblin
3aKoH Ne 210-®3) (CobpaHue 3akoHofaTenbcTBa Poccuiickoin ®epepaumn, 02.08.2010,
Ne31,cT.4179);

3akoHOM Pecnyb6nukm TartapctaH o1 28.07.2004 Ne45-3PT «O MeCTHOM
camoynpasneHun B Pecnybnuke TatapctaH» (ganee - 3akoH PT Ne 45-3PT)
(Pecny6nuka TatapctaH, Ne155-156, 03.08.2004);

YcTaBOM  MyHuumnanbHoro o6pasoBaHua «ropos bonrap»  Cnacckoro
MyHMUUMNanbHOro paioHa Pecny6nuku TaTtapcTaH, NpUHATOro peweHuem CoBeTa
MYyHUUMNansHOro o6pasoBaHns «ropog bonrap» Cnacckoro MyHMUMNanbHOro panoHa
Pecnybnukn TatapctaH oT 29 fekabpsa 2016 roga Nel5-1 (panee - YcrtaB);

MpaBunamy BHYTPEHHEro TPyAoBOro pacnopagka bBonrapckoro ropoackoro
WcnonHntenbHoro kKomuteta Cnacckoro MyHuMUMNanbHOro paioHa Pecny6nunku
TaTapcTaH, YTBepX[eHHbIMU TMOCTaHOB/EHNEM pykosoauTens WcnonHUTEeNbHOro
komuTteTta oT 30 gekabpsa 2009 roga Ned5 (panee - lMpaswuna).


http://www.spasskiy.tatar.ru
http://uslugi
http://www.gosuslugi.ru/

1.5. B HacTodAwem pernamMeHTe WUCNONb3ylTCA cnegyrolmne TepMUHbl N
onpefeneHuns:

yaaneHHoe paboyee MeCTO MHOTO(MYHKLMOHANbHOrO LeHTpa MpeaocTaB/ieHns
roCyfapCTBEHHbIX W MYHUUUNANbHbLIX YCAYr - TepputopmanbHo 060Cc06/1eHHOe
CTPYKTYpHOE nogpasgeneHue (ohumc) MHOTOPYHKLNOHANBHOTO LeHTpa
npefoCTaB/ieHNA TOCYAAaPCTBEHHBLIX U MYHUUMUNANbHBIX YCAYr, CO34aHHOe B TOPOACKOM
AN CeNbCKOM MOCeNeHns MyHULMnanbHOro paroHa (ropoackoro okpyra) Pecny6nnkn
TatapctaH B COOTBETCTBMW C MNYHKTOM 34 [lpaBun opraHusauum [LeAaTe/ibHOCTH
MHOTOPYHKLNOHANbHBIX LLeHTpOB npeLocTaBeHNs rocyfapCTBeHHbIX 7
MYHUUMUNANbHbIX YCNYT, YTBEPXAEHHbIX MOCTaHOB/eHMeM [MpaBuTenbcTBa POCCUINCKON
depepaumn ot 22.12.2012 Nel376 «O6 yTBepXaeHun TlpaBun opraHusauunmu
L,eATeNIbHOCTU MHOTO(YHKUMOHANbHbLIX LLeHTPOB MPefOCTaBNEHNA TOCYAapCTBEHHbIX U
MYHULMNANbHbIX YCNYT»;

TexHuMyeckas owubka - owubka (oNMcka, oOneyatka, rpaMmmarmyeckas Wau
apuipmeTmyeckad owmnbka nmbo nopgobHas owwubka), AONyU,eHHad OpraHom,
NpefoCTaBAAWMM  MYHUUMUNANBHYIO YyCAyry, W npuBegllas K HeECOOTBETCTBUIO
CBefleHNI, BHECEHHbIX B JOKYMEHT (pe3ynbTar MyHULUMNANbHOW YCNYyrn), CBELEHNAM B
NOKYMEHTaX, Ha OCHOBAHWM KOTOPbIX BHOCUNUCL CBELEHMSA.

B HacToswem PernameHTe nof 3asBfieHUEM O NPefOCTaBIeHUM MYHULMUNANIbHOMN
ycnyrn (panee - 3afBieHMe) MOHMMaeTCsd 3anpoc O MpPefoCcTaBleHUN MYHULMUNANbHOMN
ycnyrm (n.2 CI2 depepanbHOro 3akoHa oT 27.07.2010 Ne210-$3). 3adABneHue
3ano/iHAeTCA Ha CTaHZapTHOM 6naHke (npunoxeHue Nel).



2. CTaHfapT NpeAoCTaB/IeHUA MyHULUNANbHOW YyCnyru

HanmeHoBaHue TpeboBaHUA
cTaHfapTa

2.1. HaumeHoBaHMe MyHULMNaNbHOWN
ycnyrum

2.2. HanmeHoBaHWe NUCMOMHUTENBHO-
pacnopsaauTenbHOro opraHa MecTHOro
caMmoynpas/fieHNsa, HEMOCPeACTBEHHO
npeaoCcTaBNAOLWEro MyHUUNNAAbHYO
ycnyry

2.3. OnucaHue pesynbTaTa
npeaocTaBNeHNs MyHULMNAaNbHOW
ycnyru

2.4. CpoK npefocTaBieHuUs
MYHULMNANbHOW YyCAYTK, B TOM Yucne
C y4eTOM HeobXxo4MMOCTU 0b6palLeHns
B OpraHusaumun, yyacTteyrouine B

HopmaTuBHbLIN akKT,
CofepxaHue TpeboBaHuUA cTaHgapTa yCTaHaBUBAKOWMNIA yCAyry num
TpeboBaHue

Bbigaya  BbINUCKYU n3  [eHepanbHOro nnaHa MNpK P®;
MYHMUUMNanbHOro  obpasoBaHuA «ropog  bonrap» 3K P®
Cnacckoro  MyHuuMnanbHOro paioHa Pecny6amku
TaTapcTaH

Bonrapckuii ropogckon WcnonHUTeNnbHbIl KomuteT YctaB MO «ropog Bonrap»
Cnacckoro  MyHMUMNanbHOro paioHa Pecny6anku
TatapcTaH

Bbinucka u3 [eHepanbHOro nnaHa MyHuuunanbHoro MpK PO;
obpasoBaHus «ropog Bonrap» Cnacckoro 3K Po
MyHuUUMNanbHOro  paroHa Pecnyb6nukun  TaTapcTaH
N3roTaBNNBAETCA B ABYX 3K3emnnapax, 04AUH U3 KOTOPbIX
Bbl4aeTca  3acTpouwuky  (ero  YnosHOMOYEHHOMY
npeacTaBuUTenNio), BTOPO  XpaHuTCA B apxwuse
NCNONHNTENbHOTO0 KOMUTETA.

Mucbmo 06 0TKase B npefocTaBneHUn
MYHULUMUNAbHOW YCNyru

B TeuyeHme wecTn AHel', BKAWOYAA [AeHb Nofgayu
3aABJIeHUS.

MpnocTaHoBNEHME CpoKa npefocTaB/eHNs
MYHUUMUNANbHOW YCNYTU He NpesycMOTPEHO

' CpOK MpeaocTaBieHns MyHULMNaNbHON YCIyry onpefenieH UCXOAA U3 CyMMapHOro CpoKa, MUHMManbHO HEOBXO0AMMOrO0 AN OCYLLEeCTB/IEHUS
afMUHNCTPaTMBHbIX NpoLeayp. AIMTeNbHOCTb aAMUHUCTPATUBHBIX MPOLEAYP UCHUCNAETCS B paboumx AHSX.



npeAocTaBNeHNN MYHULMUNANBHOA
YCNYTrn, CPOK NPUOCTAHOBEHNS
npefocTaBNeHNA MYHULUUNANbHOW
YyCNyru B cay4ae, eCii BO3MOXHOCTb
NMPUOCTaHOB/IEHUA MPeAyCMOTPeHa
3aKOHO4aTeNbCTBOM POCCUINCKON
defepaumm, CPOK Bbligaun
(HanpaBneHns) JOKYMEHTOB,
ABNAOWNXCA pe3y/ibTaToM
npeAoCcTaBAeHUSA MYHULUNANbHOW
ycnyru
2.5. NcuepnbiBatouwnii nepeyveHb
JOKYMEHTOB, HEOOXOANMbIX B
COOTBETCTBMW C 3aKOHOAATENbHbIMM
WA UHBIMW HOPMAaTUBHbLIMU
NMpaBoOBbIMY aKTaMu gns
npeAoCcTaBAeHUs MyHULMNANbHOW
YCNYrn, a Takxe ycnyr, Kotopble
ABNSAOTCA HEOOXOAUMbIMUN 1
06s3aTeNbHbIMW AN NPeLOCTaBNEHUS
MYHULUMNaNbHbIX YCAYT, Nognexatynx
npeAcTaBNeHUIO 3aABUTENEM,
CNocob6bl UX NOJYYEHUA 3aABUTENEM,
B TOM 4unC/ie B 3/IEKTPOHHON hopme,
NOpPAAOK UX NpefACcTaBNeHUS

1. 3aaBneHue.

MpK P®;

2. Kaptorpaguyeckuii matepman ¢ ykasaHuem MmecTta 3K PO

pasMelleHns 3anpawinBaeMoii 4acTu u3 [eHepanbHOro
nnaHa.

BnaHk 3asBneHUs 408 MONYyYEHUS MYHULMUNANbHOWN
yCnyru 3asBuTe/lb  MOXET MOAy4YUTb MNpu  JINYHOM
obpauieHun B Mcrnonkome. neKTpoHHaa opma 6naHkKa
pasMelleHa Ha opuymansHoM canTe Mcnonkoma.

3afBneHne n npunaraemble JOKYMEHTbl MOTYT OblTb
npejcTas/ieHbl (HanpaBneHbl) 3asBUTENEM Ha ByMaXXHbIX
HOCUTENAX OQHUM U3 CefyoLWwmnx cnocobos:

NNYHO (NULOM, AENCTBYHOLWMM OT MMEHWN 3aABUTeNA
Ha OCHOBaHWW [OBEPEHHOCTK);

NMOYTOBbIM OTMPAB/IEHNEM.

3asBneHne ” [JOKYMEHTHI
npeacTaBfieHbl  (HanpaBfieHbl) 3afBMTeNeM B  BuUje
3NEeKTPOHHOI0 [AO0KYMEHTa, MOAMUCAHHOIO YCWU/IEHHOMN
KBaM(NLMPOBAHHOW 3/IEKTPOHHON NOANUCLIO, uYepes

TakKxke MOryt ObITb



2.6. VicuepnbiBalouwmin nepeyeHb
AOKYMEHTOB, HEOBX0OANMbIX B
COOTBETCTBUWN C HOPMATUBHbLIMU
NpaBOBbIMW aKTamMun AN
npefoCTaBAeHNS MYHULUNANIbHOM
YCNyru, KOTOpPble HaXO4ATCA B
pacrnopsXeHUN rocyfapCcTBeHHbIX
OpraHoB, OpraHoOB MeCTHOro
camoynpaBfieHUs U UHbIX
opraHmsayuni 1 KoTopble 3adaBUTENb
BrpaBe NpeAcTaBuThb, a Takxke
CNoco6bl UX MOMYYEHUS 3aABUTENAMM,
B TOM 4mncC/e B 3/IeKTPOHHOI (hopme,
NopAAOK UX MpeAcTaBNeHUs;
rocyapCTBeHHbIN opraH, opraH
MECTHOro camoynpas/fieHna 6o
opraHusauns, B pacnopsaXxeHum
KOTOPbIX HAX0AATCA flaHHble
LOKYMEHTbI

2.7. VicuepnbliBaloLLMii nepeyeHsb
OCHOBaHWI gns 0TKasa B npueme
LOKYMEHTOB, HEOOXO4MMbBIX AN
NpefoCTaBMEHNA MYHULUNANbHOW
yCcnyru

NHOPMALUOHHO-TENEKOMMYHUKALMOHHbIE CETU 0bLwero
poctyna, B TOM 4ucfne 4epes WHMOOPMaLUOHHO-
TeNIEKOMMYHUKaLNOHHYIO CeTb «/HTepHeT», n EfWHbIN
nopTan rocyfapCTBEHHbIX U MYHULMUNANbHBLIX YCAYT

MpefcTaBneHne LOKYMEHTOB, KOTOpPble MOryT OblTb
OTHEeCeHbl K JaHHOWN KaTeropuu, He TpebyeTcs

OcHoBaHuA 415 0TKas3a B NpuMeMe AOKYMEHTOB:

1) Mopayva 4OKYMEHTOB HeHanexalum nnLom;

2) HecooTBeTCTBME MNpeACTaB/IEHHbIX [OKYMEHTOB
nepeyHt  AOKYMEHTOB, YKa3aHHbIX B MNYHKTe 2.5
HacTofLlero PernameHTa,;

3)B 3adB/iIeHUN KN npunaraemMblX K 3adBNEHUIO



2.8. VcuepnbiBaloLWmii nepeyeHb
OCHOBaHWI AN19 NPUOCTaHOBNEHUA
WNM 0TKa3a B NPeLoCTaBNEHUM
MYHULMNANbHOMI YCNyru

2.9. NopanokK, pasmep M 0CHOBaHUA
B3UMaHMA rocyfapCTBeHHOW
MOLW/INHBI AN UHOW MNathl,
B3MMaeMOi 3a NpefocTaB/ieHmne
MYHULUUNANbHOW YyCNyru

2.10. lMepeyeHb ycnyr, KoTopble
ABNAKOTCA HEOOXOAUMBIMU U

06s3aTeNIbHbIMU AN NPeLOCTaBNEHUA
MYHUUUNANbHOW YCNyru, B TOM Yucne
CBefleHNsa 0 AOKYMeHTe (LOKYMeHTax),

BbljaBaeMOM (BblgaBaemMblX)
opraHusaymnsaMm, y4acTeyowumu B
npeaocTaB/ieHUN MyHULMNANbHbIX
ycnyr

2.11. MNopAapok, pa3mep M OCHOBaHUA
B3MMaHWA NnaTtbl 3a NpefocTas/ieHne
YCNyr, KOTOpble ABNAKOTCA

OOKYMEHTax MWMEKTCA HEOroBOPEHHbIE WCMNpPaBieHNUs,
Cepbe3Hble MOBPeXeHUA, He MO3BoNAOLW e 04HO3HAYHO
MCTONKOBATb UX COAEPXaHUE;

4) MpepcTtaBneHne [OKYMEHTOB B HeHag/nexaliuii
opraH

OcHoBaHWA [N MNPUOCTaHOBNEHUA MpPefoCTaB/ieHUs
YCNYTru He NpegyCcMOTPEHbI.

OcHoBaHuMA 418 0TKasa:

1) 3adBuTeneM npeAcTaB/ieHbl [OKYMEHTbl He B
nosiHOM 06beme, NMM60 B NpeACTaBNEHHbIX 3aABIEHUU U
(wnn) [OKYyMeHTax CcofepXuTtcs HenonHas wn  (Mn)
HefOCTOBepHasdA MHGpopmaumsa,

MyHuumnanbHaad  ycnyra  npefocTaBnserca  Ha
6e3B03Me34HOl OCHOBE

MpepocTtaBneHne HeobXoAMMBIX W 0643aTeNbHbIX
YCNyr He TpebyeTca

MpepocTtaBneHne HeOOXOAMMBIX W 06A3aTeNbHbIX
YyCNyr He TpebyeTcs



HEeo6Xo4MMbIMUN U 06A3aTENbHBIMU
ANA NpefocTaB/ieHns
rocyapCTBEHHOI YyCNyrun, BKAOYas
MHpOpMaLMIO O MeTOAMKE pacyeTa
pasmepa TakoW nnatbl
2.12. MaKcuManbHbIN CPOK OXMAaHUs
B oYepeau npu nofgadve 3anpoca o
npeAocTaBNeHUN MYHULMUNANIbHOWN
YyCNyru, ycnyru, npefoctaBnsaemMon
opraHu3ayuen, yyacTeytoLLei B
npefoCcTaBeHUN MYHULUNANbHOW
YCNyru, u npu nonyyvyeHumn pesynbraTa
NpefoCcTaB/ieHNsa Takux ycnyr

2.13. CpoK 1 nopsafoK perncrpauymm
3anpoca 3asBUTeNs 0 NpefoCTaBNeHUN
MYHULUUNANbHOW YCNYTU U yCnyru,
npeaocTaBNsemMol opraHusayme,
yyacTBYylOLLEA B MpefoCTaBNeHNN
MYHUUMUNANbHOM YCAYTK, B TOM YuUche
B 9N1E€KTPOHHON (hopme
2.14. TpeboBaHUA K MOMELLEHUAM, B
KOTOPbIX NpefocTaBnseTCcs
MyHMUUNanbHaa ycnyra, K 3any
OXMWAaHWUA, MecTaMm ANd 3ano/IHeHUS
3anpocoB 0 NpeAoCcTaB/ieHUN
MYHUUUNANbHON ycnyru,
MHPOPMALNOHHLIM CTEHAAM C
obpasuamMy nX 3anosiHeHUs U
nepeyHem JOKYMEHTOB,

Mofaya 3asBNEeHUA Ha MNOJyYeHUEe MYHWULMMANbHOM
YCNyru npu Hanmumm ovepeam - He 6onee 15 MUHYT.

Mpn  nonyyeHun  pe3ynbTata MNpefoCcTaB/ieHUS
MYHULMUNANbHON YCNYTrM MaKCUMasbHbIA CPOK 0XUAaHUS
B oUepeau He AO/DKEH MpeBbIWaTh 15 MUHYT

B TeyeHue o0fHOro AHA C MOMEHTA MNOCTYMNIEHUS
3asBMeHuns.

3anpoc, MOCTYNUBLUWIA B 3/MEKTPOHHOK (opme, B
BbIXO4HOW (Mpa3fHUYHbIA) [eHb pPerucTpupyeTcd Ha
cnegyrowmnin  3a BbIXOAHBIM (Mpas3fHUYHBIM) pabounii
[EeHb

MpepocTaBneHne MYHULMNaNbHOWA ycnyru
ocyliecTBnseTcs B 34aHMAX M NOMELEHNsX,
060pyf0BaHHbLIX MPOTUBOMOXAPHOM cucTemol 7
CUCTEMOI MOXapOTyLEeHNs, HE06X0aMMOl Mebenbto Ans
ohopMeHUs JOKYMEHTOB, NHOPMaLMOHHbIMY
CTeHAaMMu.

ObecneymnBaeTcs 6ecnpenAaTCTBEHHbINA fOCTynN
MHBaNMAOB K MeCcTy MpefoCTaBNeHUS MYHULUNANbHOM
ycnyrn  (yAOOHbIA  BXOA-BbIXOA4 B MOMELEHUA K



HeobX0AUMBbIX 415 MpefoCcTaBNeHNs
KaXX40N MyHMUUNANbHOM YCAyru,
pasmMeLLeHnto 1 0POPMIEHNIO
BM3yaNbHON, TEKCTOBOW U
MYNbTUMELUNHOW UHOpMaL MK 0
nopsaake NpefocTaB/ieHUsA Takoi
YyCNyru, B TOM 4yncse K 06ecrneyeHunto
LOCTYMHOCTU A1 UHBANNO0B
yKa3aHHbIX 00bEeKTOB B COOTBETCTBUM
C (befilepanbHbIM 3aKOHOAATE/NIbCTBOM

M 3aKOHOAAaTeNbCTBOM Pecnybinku
TatapcTaH 0 coumnanbHOM 3awuTe
MHBANUA0B

2.15. lNokasaTtenn  [AOCTYMHOCTU U
KayecTBa MYHUUWUNANbLHOW YyCnyru, B

TOM ymcne KONN4YecTBO
B3aMMO/eNnCTBUI 3asBUTENS C
AO/HKHOCTHBIMM nnuamm npw
npegocTaBneHnn MYHULMNANbHOW
ycnyrm ¥ uUx nNpoao/KMTENbHOCT,
BO3MOXHOCTb nony4veHus

MHopMaLUM 0 Xo4e NpesocTaB/ieHUs
MYHUUUNANbHOW YCNyrn, B TOM Yucne
C MCNONb30BaHMEM WH(POPMaLNOHHO-
KOMMYHMKaLNOHHbIX TEXHONOT UM,
BO3MOXHOCTb /IM60 HEBO3MOXHOCTb
NONyYeHUS MYHULMNANbHON yCnyru B
MHOTOYHKLNOHANIbHOM LeHTpe
npeaocTaB/ieHUs rocyAapCTBEHHbIX U
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nepemMeLleHne B UX npegenax).

BusyanbHas,  TekcToBad n  MynbTUMEAUIAHasA
NH(opmMaLus 0 nopsagke npepocTas/ieHns
MYHUUMUNANbHOW YCNyrn pasMmeliaetcs B yAO6GHbIX Ans
3asBUTeNeil  MecTax, B TOM UUC/le C YYETOM
OrpaHMYeHHbIX BO3MOXHOCTEN MHBaNINA0B

Moka3aTensamu [JOCTYMHOCTU
MYHUUMUNANbHOW YCNYTN SBNAKOTCS:

pacnofioXXeHHOCTb MoMeleHns KMcnonkoma B 30He
[JOCTYNMHOCTU O6LLECTBEHHONO TPAHCNOPTAa,;

Hannume HeobXOAUMOrO KONMYECTBa CNeLuanucTos,
a TakXXe NoMeLLeHWA, B KOTOPbIX OCYLLECTBAAETCS MPUeEM
JOKYMEHTOB OT 3adBUTENEN;

Hann4me ncyepnbiBatoLen MHHopmayum o cnocobax,
nopsagke W Ccpokax MpeaocTaBAeHUs MYHUUUNANbHOWR
ycnyru Ha NHDOPMALNOHHbIX CTeHAaax,
MHPopmaLnoHHbIX pecypcax (http://www.gosuslugi.ru/)
B ceTu «NHTEpPHETY, Ha EQnMHOM noprtane
roCyfapCTBEHHbIX N MyHULUNANbHbIX YCAYT;

oKasaHue [MOMOWM WHBanMgaM B MNPEOAOSIEeHUN
bapbepoB, Men aKoLWwmxX NONYYeHUO UMK YCYT HapaBHe C
ApYrMUK nuuamu.

npenocTtaBneHnA



http://www.gosuslugi.ru/

MYHULMMNaNbHbIX ycnyr (B TOM 4uchne

B NO/IHOM 06beme), B /06OM
TeppuTOpPUaNIbHOM nogpasgeneHunu
opraHa NCMNONHUTENbHO
pacnopsAanTeNlbHOro opraHa MecTHOro
camoynpaB/ieHus, no BblI6OPY
3aaBuTENd (akcTeppuTOpUaNnbHbI
MPUHLMN), NOCPELCTBOM 3anpoca o
npegocTaBneHnn HECKO/IbKMX
rocyfapCTBEeHHbIX n (nnwn)
MYHULUNaNbHbIX ycnyr B

MHOTO(PYHKLMNOHaNbHbIX LeHTpax
NpefoCTaBNEHNA TOCYAAPCTBEHHbIX U

MYHULMNANbHbIX ycnyr,
NpeaycCMOTPEHHOTO  CTaTbel 15.1
denepanbHOro 3aKOHa

(KOoMNeKCHbIA 3anpoc)
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KauyecTBO npeaocTaBneHUss MYyHUUMNANbHOW YCNyru
XapaKTepusyeTcs OTCYTCTBUEM:

ouyepefiei npu npuemMe U Bblgaye AOKYMEHTOB
3aABUTENAM;

HapyLLeHNiA CPOKOB npeaocTaBneHns
MYHULUMUNANbHOW YCNyTW;

Xanob Ha genicteusa (6e3aeicTBMe) MyHULMNANbHbIX

Cny>Xauimx, npeaoCTaBAAOLLNX MYHULUNANbHYO
ycnyry;,
Xano6 Ha  HEKOPPEKTHOE, HEBHUMATE/bHOE

OTHOLLEHMNE MYHMLMNANbHbIX CAYXallWX, 0Ka3blBaKLLNX
MYHULMNANbHYO YCNYTY, K 3asiBUTENSM.

Mpu  nogaye  3anpoca O  NPeAOCTaBNEHUU
MYHMUUMNANbHOW YyCAyrn W npu NonyyeHuu pesynbrata
MYHMUMNanbHOW ycnyru, npegnonaraeTcs OfHOKpaTHOE

B3aumopelicTBue AOMKHOCTHOTO nnua,
NPeaoCcTaBNAOWEr0  MYHUUUMANbHY  ycnyry, Wu
3asaBuTENSA. MpoAONXKNTENbHOCTb B3aMMOAencTBMSA
onpeaenseTcs pernameHToMm.

NHpopmauns 0 xoge npeaocTaBneHns
MYHUUMNANbHOW  ycnyrn  MOXeT 6biTb  NONMy4YeHa

3aaBuTenem Ha cante (http://uslugi.tatar.ru/), Ha EgnHom
nopTane rocyfapCTBeHHbIX U MYHUUMMNANbHbLIX YCNYr, B
ML,

MpefocTaBneHne MYHUUMMNANBLHON YyCnyrn 4epes
MHOTO()YHKLNOHAbHbIN LeHTp npefocTaB/ieHns
rocyfapCTBEHHbIX W MYHUUUNaNbHbIX YyCnyr (ganee -
M®Ll), ypaneHHble paboyne mecta ML, He
OCYLLeCcTB/AETCS.


http://uslugi.tatar.ru/

2.16. VHble TpeboBaHUA, B TOM 4ucne
YUYnTbIBaKO W Me 0OCOOEHHOCTH
npeaocTaBNeHNs MyHULUNANbHOW
YCNYrn no aKCTeppuTopuanbHOMY
npuHuuny (B cnyvae, ecnu
MYHMUMNanbHasa ycnyra
npepocTaBngercs no
IKCTEPPUTOPMANbHOMY MPUHLKUNY) W
0CO6EHHOCTW NpefoCTaB/IeHUA
MYHULUMNANbHOW YCNYru B
39NeKTPOHHOW hopme
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MyHuuMnanbHas ycnyra no 3KCTeppuTopuasbHOMY
MPUHUMNOY W B COCTaBe KOMMJIEKCHOrO 3anpoca He
npegocTtasnseTcs

KoHcynbTaumio 0 nopsnke nofyyeHus
MYHUUUNANbHOW YCNYrM B 3N1€KTPOHHOW (POopmMe MOXHO
nofyunTb 4epe3 WHTepHET-NPUEMHYKD WAM  4Yepes
MopTan rocyfapCTBeHHbIX W MYHULUNANbHbLIX YCAYr
Pecny6nnkun TaTapcTaH.

B cnyuae, ecnum 3akoOHOM MpegycMOTpeHa nojava
3asB/IeHNA O NPefOCTaB/NeHUN MYHULMNANbHON YCNyru B
3MIeKTPOHHON (hopMe 3asaB/ieHMe nogaetcs 4vepes lMopTan
rocyfapCTBEHHbIX 7 MYHULMNANbHbIX ycnyr
Pecnybnukn TatapctaH (http://uslugi. tatar.ru/) wnwn
EAVHBIA nopTan rocyAapCTBEHHbIX M MYHULMUNANbHbIX
yenyr (pyHkynin) (http:// www.gosuslugi.ru/)


http://uslugi
http://www.gosuslugi.ru/

3. CocTaBs, NocneAoBaTeNlbHOCTb Y CPOKM BbIMOMHEHUSA afMUHUCTPATUBHbIX
npoueayp, TpeboBaHNA K NOPSAAKY MX BbIMOMHEHUS, B TOM YMC/e 0COGEHHOCTH
BbINMO/THEHUS aAMUHUCTPATUBHbIX MPOLEAYP B 3/IEKTPOHHON hopme

3.1. OnwucaHve  nocnepoBaTeNbHOCTM  AeWCTBUIA npu npefocTaBfeHnm
MYHULMNANbHON yCnyru

3.1.1. TlpepocTaBfeHWe MYHUUMUNANbHOW YCAYyrM MO Bblfaye BbIMUCKA U3
CeHepanbHOro njiaHa NocefieHNA BKNKOYaeT B Ceba cnefyrolime npouesypbl:

1) KOHCYNbTUPOBaHWe 3a8BUTENS;

2) NPUHATUE U pPerncTpaLmnsa 3asaBfieHuns;

3) noaroToBKa pesynbTaTa MyHULUNANIbHON YCNYTK;

4) Bblfaya 3aABUTENI0 pe3ysibTaTa MyHULUNANbHOW YCNYrn.

3.2. OKa3aHuMe KOHCYNbTaluWil 3asBUTENIO

3.2.1. 3aaBuTenb BnpaBe ob6bpaTuTtbcs B OTAen NMYHO, no TeneoHy wu (Mnwn)
9NEKTPOHHOW  noYTe AN  NOAYy4YeHMS  KOHCyNbTauui 0 nopsigke  Mnony4vyeHus
MYHMULUMUNANbHONI yCAyru.

Cneynanuct OThena KOHCY/NbTUPYET 3afBUTEeNA, B TOM 4Yuc/ie NO cOCTaBy, (hopme
npeAcTaBNsSieMON AOKYMeHTauuum v ApyruM Bompocam AN NOAYYeHUS MYyHWUUMNaNbHOM
YCNYrn v nNpu Heo6XOAUMOCTM OKa3blBaeT MOMOLLLb B 3aM0HEHWUM GnaHKa 3asBNeHUS.

Mpoueaypbl, yCTaHaBAMBaeMble HAcTOALMM MYHKTOM, OCYLLECTBASOTCA B [AEHb
obpalweHns 3aaBUTeNs.

PesynbTar npoueayp: KOHcyfnbTauuum no coctaBy, (opMe npeacTaBnsieMoi
AOKYMEHTALMN U APYTMM BONPOCaM MOMYYEHUS Pa3peLLeHus.

3.3. TIpuHATME K pernucTpayns 3aaBeHns

3.3.1. 3aaBUTeNb JINYHO, Yepe3 [OBepeHHoe nuuo wunam 4epes MP LU, ypaneHHoe
paboyee mMecto M®PL, nogaeT NUCbMEHHOe  3asAB/ieHWe O MpeaocTaBNeHUN
MYHULUWUNANbHOW YCNYrn W npefacTaBndeT AOKYMeHTbl B COOTBETCTBMM C MYHKTOM 2.5
HacTodAwero PernameHTa B OTAen.

3adBfeHne 0 MNpefocTaBNeHUN MYHULUNANbHOW YCAYyrM B 3NEKTPOHHOW ¢opme
Hanpasnsetca B OTAeNn MO 3/EeKTPOHHOW noyTe uAM 4vepe3 KVIHTepHET-NpUEMHYIO.
Perncrtpauma 3asBfieHWs, MNOCTYMMBLLEFO B 3NEKTPOHHOW (opMme, OCYLLeCcTBASETCS B
YCTaHOB/IEHHOM MOpPAAKeE.

3.3.2.Cneuunanuct OTAena, BeayLinmii NpMem 3asiBNeHUin, OCyLLeCTBNAET:

YCTaHOB/IEHWE NUYHOCTWN 3a8BUTENSA;

NpoBepPKy MOMIHOMOUMIA 3aaBUTeNA (B cCay4vae AeNCTBMS MO AOBEPEHHOCTH);

NMPOBEPKY HaNNynag [OKYMEHTOB, MNPefyCMOTPEHHbIX MYHKTOM 2.5 HacToswero
PernameHTa;

NPOBepPKY  COOTBETCTBUA npeAcTaB/ieHHbIX  LOKYMEHTOB  YCTAHOB/IEHHbIM
TpeboBaHMAM (Hagnexatiee ohopMIeHMNe KONUIA AOKYMEHTOB, OTCYTCTBME B AOKYMEHTax
NOAYNCTOK, MPUNUCOK, 3a4EPKHYTbIX C/I0OB U UHbIX HE OFOBOPEHHbIX MCNPaBNeHUNR).

B cnyuae oTcyTcTBMS 3aMeyvaHuin cneynannct OTAena ocyllecTBNsET:

npuemM N perncTpaumnio 3adaBfeHna B CneynanbHOM XYypHarne;
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BpyYeHUEe 3aABUTEN0 KOMWUM OMUCK MNpeAcTaBNeHHbIX AOKYMEHTOB C OTMETKOI O
fate npuema [OKYMEHTOB, TMPUCBOEHHOM BXOAALWLEM HOMepe, fJaTe W BpPEMEHMU
NCMOMHEHUA MYHULMUNANbHON YCNyru;

HanpaBieHue 3as8BNeHNA HA paCCMOTPEHMe pyKoOBOAMTENO crnonkoma.

B cnyyae Hannuua OCHOBaHWI ANA OTKasa B MpueMe [LOKYMEHTOB, cheyunanuct
OTpgena, Beayuwmini npuem LOKYMEHTOB, YBEAOMAAET 3adABUTENA O HanU4uu NpPensTcTBUNR
ANA perucTpaumn 3asasieHnsd 1 Bo3BpallaeT emMy LOKYMEHTbl C MUCbMEHHbIM 0ObACHEHUEM
coAep>aHus BbISIBNEHHbIX OCHOBaHWI A8 0TKa3a B MpMeMe 4OKYMEHTOB.

Mpouenypbl, ycTaHaB/INBaEMble HACTOALWMM MYHKTOM, OCYLLECTB/SAIOTCA:

npueM 3afB/ieHNA U LOKYMEHTOB B TeyeHune 15 MUHYT;

peructpaymna 3asBneHUs B TeyeHWe OfHOro [AHA C MOMEHTa MOCTYN/eHuUs
3asBNEHMA.

Pe3ynbTaT npoueayp: NPUHATOE W 3aperucTpupoBaHHOE 3asaB/IeHWe, HanpaB/leHHOoe
Ha paccMOTpeHWe pyKoBoAWTeNnt  Mcnoskoma WAM  BO3BpalLeHHble  3afaBUTENHO
LOKYMEHTHI.

3.3.3. Pykosoautens lKcnonkoma paccmaTpuBaeT 3asdB/ieHUWe, onpejense
NCNONHUTENSA U HanpaBnseT 3aaBneHne B OTaen.

Mpouenypa, ycTtaHaBnvMBaemas HaCTOALWMM MYHKTOM, OCYLLEeCTBNAETCA B TeyeHue
OAHOTr0 AHA C MOMEHTa perucrpaymn 3asaBieHus.

Pe3ynbTaTt npouefypbl: HanpaBieHHOe UCMOTHUTENO 3aABNeHMeE.

3.4. MoaroToBKa pesynbTaTa MyHUUUNANbHON YyCyru

3.4.1. Cneumnanuct OTAena Ha OCHOBAHUU MONYYEHHbIX JOKYMEHTOB:

MPOBEPKY CBefAeHWi, CofepXKalnuxca B LJOKYMeHTax, npuaaraeMblX K 3asiB/IEHUIO;

MPOBepKY HaAM4ymMs OCHOBAHWIA NS OTKasa B NPefoCTaBNeHUM MYHUULUNANbHON
ycnyru, npegycMoOTPEHHbIX NYHKTOM 2.9 HacToawero PernameHTa.

B cnyyae Hanuums OCHOBaHWMW [N OTKasa B MpefoCTaBfieHUU MYHWULMMANbHOM
ycnyrn cneuuanuct OTfena ocyliecTBnAeT MNOATOTOBKY MPOEKTa MOTMBUPOBAHHOIO
0TKa3sa B Bblfaye BbINMUCKM U3 FeHepasbHOro naaHa (ganee - MOTUBUPOBAHHbIN OTKas).

B cnyuyae oTCyTCTBUA OCHOBaHWI An15 0TKasa B NPefoCTaBNeHUM MYHUUUNANIbHOWN
ycnyru cneunanuct OTaena ocyLLecTBAAET:

NOArOTOBKY NPOEKTa BbIMUCKN U3 TEHEPasbHOT0 MNaHa;

cornacoBaHue NPoOeKTa BbIMUCKN U3 TeHepanbHOro naaHa c HavyanbHUKom OTAaena.

Mpouenypbl, ycTaHaBNUBaeMble HACTOALWMM MYHKTOM, OCYLLECTBAAKTCA B TeYEeHMUe
OAHOr0 AHA C MOMEHTA MOCTYMNNEHUA 3aABNEHUS.

PesynbTaT npoueayp: HanpasieHHbIA Ha corjacoBaHuWe TMPOEKT BbIMUCKKM U3
["eHepanbHOro nnaHa UaM MOTUBMPOBAHHOIO OTKa3a.

3.4.2. HavanbHuk OTpena paccmaTpuBaeT MNOCTYNUBLUMKA MPOEKT BbIMUCKUA U3
[CeHepanbHOro nnaHa uanM MOTUBMPOBAHHOIO OTKa3a.

B cnyyae oOTCyTCTBMS  3ameyaHWil  COrnacoBbiBaeT MPOEKT  BbIMUCKW U3
[(eHepanbHOro nnaHa uanM MOTUBMPOBAHHOIO OTKa3sa.

B cnyyae Hanuuma 3amMeyaHus BO3BpallaeT MPOEKT BbIMUCKW K3 [eHepanbHOro
nnaHa uanm MOTUBMPOBAHHOIO OTKasa ANA ucnpasnieHus cneumanucty OTaena.

Mpouenypbl, ycTaHaBNINBaeMble HACTOALWMM MYHKTOM, OCYLEeCTBAAKTCA B TEYEHUe
OfHOr0 fHA C MOMeHTa OKOHYaHUA NpeblAyLein npoueaypsi.
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Pe3ynbTaT npoueaypbl: COrnacoBaHHbIA MAN BO3BPALLEHHbIA Ha AOPabOTKY MPOEKT
BbINUCKK N3 ["'eHepanbHOro naaHa uan MOTUBMPOBAHHOIO OTKa3a B OTAEN.

3.4.3. Cneuynanuct OThena nocne 3aBeplleHns npouefypbl cornacosaHus
pacneyaTbiBaeT NPOEKT  BbINUCKM M3 [ eHepanbHOro njaaHa MOCeNneHusa  Un
MOTUBMPOBAHHOIO 0TKa3a Ha 6n1aHKe B ABYX 3K3eMnafpax W HanpasnfeT Ha NOANUCb
pykosoguTento Kcnonkoma.

Mpouepypbl, ycTaHaBINBaeMble HACTOAWMM MYHKTOM, OCYLLECTBNAKOTCA B TeUEHUE
OZHOr0 fHA C MOMeHTa OKOHYaHWUs NnpeablgyLler npouesypbl.

Pe3ynbTaT npoueaypbl: HanpaBfeHHbIA Ha YTBEpPXAeHWe MPOeKT BbIMUCKN ©3
["eHepanbHOro nnaHa NoceneHna UnnM MOTUBUPOBAHHOTO OTKas3a.

3.4.4. PykoBoauTtens Mcnonkoma nognucbiBaeT BbIMUCKY U3 [TeHepanbHOro nnaHa
MnocefieHNs UM MOTUBUPOBAHHbIM 0TKa3 Hanpaenset B OTAeN 415 Bblgayvn 3asBUTENIO.

Mpouepypa, ycTaHaBNMBaemMas HaCTOALWMM MNMYHKTOM, OCYLLECTBNAETCA B TeYeHue
OZHOr0 fHA C MOMeHTa OKOHYaHWUs npefblayLiei npouesypbl.

PesynbtaT npoueaypbl: BbiMUCKa W3 [eHepanbHOro naaHa MOCENeHUs un
MOTMBUPOBAHHbIM OTKa3, HanpaB/ieHHbI B OTAeN.

3.5. Bblgaya 3asBUTENt0 pe3ynbTaTa MYHULUNANbHON yCnyru

3.5.1. Cneuunannct OTgena:

perncTpupyeT BbiNUCKY (06 0TKase B Bblaye BbIMUCKN) B XXYpHane permcrpaynm;

n3Bewaet 3asBuTend (ero npeactaBuTensd) € MUCNonb30BaHMEM cnocoba CBA3N,
YKa3aHHOro B 3asB/IEHUM, O pe3ynbTaTe MPeAOCTaBNEHUA MYHULMNANbHOW YCAyru,
coobuiaeT Aaty W Bpems Bblgayn OMOPMIEHHOW BbLINUCKU WAM NuUcbma 06 OTKase B
Bblfaye BbIMUCKM.

Mpoueaypbl, ycTaHaBAMBaeMble HACTOALLMM MYHKTOM, OCYLLECTBASAOTCA B [A€Hb
noAnucaHns AOKYMEHTOB pykosoamTenem Mcnonkoma.

PesynbTaT npouefyp: M3BelleHne 3aaBuTens (ero npeacraBuTens) 0 pesynbTate
npeAoCTaB/ieHUS MyHULNNANbHOW YCNYTHn.

3.5.2. Cneuwanuct OTpgena BblgaeT 3asBuTento  (ero  npeacTtaBUTeNto)
O()OPMNIEHHYO BbIMUCKY MOJ POCNUCb O MOJYYEHUU BbLIMUCKN B XYpPHane BblAaHHbIX
BbIMNCOK UM NMUCbMO 06 0TKa3e B Bblfaye BbINMUCKM C YKasaHWEM NMPUYMH OTKasa.

Mpoueaypbl, yCTaHaBINBAEMbIE HACTOALMM MYHKTOM, OCYLLECTBAAKOTCA:

BblJaya BbIMMUCKM WM NuUcbMa 006 OTKa3e - B TedeHue 15 MWUHYT, B nopsake
o4epeaHOCTK, B AeHb NPUGBLITUS 3asBUTENS;

Hanpas/feHne nucbMa 06 OTKase MO MO4YTe MUCbMOM - B TeYEHWEe OfHOro AHSA C
MOMEHTa OKOHYaHMa npoueaypbl, NpeaycMOTPeHHOW noanyHKTom 3.5.3. HacTosiWero
PernameHTa,

PesynbTaT npoueayp: BblgaHHas BbIMMCKa WAM NUCbMO 06 OTKase B Bbljaye
BbINUCKN.

3.6. VicnpaBneHne TeXHUYECKMX OLIMNOOK.

3.6.1. B cnydyae oGHapy)XeHMA TEXHUYECKON OWMOKM B AOKYMEHTE, ABMAKLLEMC
pe3ynbTaToOM MYHULMUNANbLHON YCNyru, 3aaBuTenb npegcraBnset B OThen:

3asBfieHMe 06 ncnpaBfieHUM TEXHUYECKON oWwnoKy (npunoxeHue No2);

OOKYMEHT, BblJaHHbIA 3aABUTEN0 KaK pe3ynbTaT MYHUUMMaNbHOW YyCnyru, B
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KOTOPOM COLEepXUTCA TeXHMYeCcKas oWnbKa,;

LOKYMEHTbI, MMelLWwne HPUANYECKYO CUNY, CBUAETENbCTBYHOLWME 0O Hannymm
TEXHUYECKOWN OLINOKN.

3asBneHMe 06 UCMpPaBMEHUN TEXHMYECKON OWNOKM B CBEAEHUAX, YKa3aHHbIX B
AOKYMEHTe, fIBAsoWEeMCS pe3ynbTaTOM MYHULMNaNbHOW YCNyru, nopaetcsd 3asBUTENEM
(ynonHOMOYEHHbIM MpeAcTaBuTeNieM) NUYHO, NMOO MNOYTOBbLIM OTMpaBneHUEM (B TOM
ymcne € WUCNOAb30BaHWMEM  3NEKTPOHHOW MouThl), NM60 Yepe3 eAMHbLIN nopTan
rOCyfAapCTBEHHbIX W MYHUUUNANbHbIX YCAYT WAW  MHOTOMYHKUWOHANbHbIA  LEHTP
npeaocTaB/ieHUA TOCYLaPCTBEHHbIX U MYHULMNANbHBLIX YCAYT.

3.6.2. CneynanncT, OTBETCTBEHHbIN 3a MPUEM [LOKYMEHTOB, OCYLLECTBASET NPUEM
3afBNeHnss 06 UCNpaBNEHWW TEXHUYECKOW OLWNOKK, perucTpupyet 3asBneHue ¢
MPUNOXEHHbIMWU OOKYMEHTaMM U nepefaeT ux B Otaen.

Mpouepypa, ycTaHaB/MBaemMass HacTOALMM MYHKTOM, OCYLLECTB/SIETCA B TeYeHue
OAHOT0 AHA C MOMEeHTa perncrpaynm 3aaBfieHns.

Pe3ynbTaT  npouenypsbl: NMPUHATOE K 3aperucTpupoBaHHOE  3asB/IeHUE,
HanpaB/ieHHOe Ha paccMoTpeHue cneunanucty OTgena.

3.6.3. Cneynanuct OTpgena paccmaTpumBaeT [LOKYMEHTbl M B LENSAX BHECeHUd
ncrnpaBneHUW B [JOKYMEHT, ABAAKOWMIACA pe3ynbTaTtoM  YCAyru, OCyWecTBaseT
npoueaypbl, nNpegycMOTpPeHHble MNyHKTOM 3.5 HacTtoduwero PernameHTta, U BbljaeT
MCrnpaBNeHHbIN AOKYMEHT 3asaBUTeNt0 (YNONHOMOYEHHOMY MpeACcTaBUTENO) NNYHO MNof4
pocnucb C u3bATUEM Yy 3aaBuUTena (YNOSHOMOYEHHOro nMpeAcTaBuTend) opuruHana
LOKYMEHTa, B KOTOPOM COAEPXWUTCA TexHuyeckas owmnbka, UM HanpasfiseT B afgpec
3afBMTeNs MNOYTOBbIM OTNpaBneHneM (MOCPeACcTBOM 3MEKTPOHHOW MO4YTbl) MNUCbMO O
BO3MOXHOCTU MNOJIyYeHMA [OKYMeHTa npu npegoctasneHun B OThen opurmHana
AOKYMEHTa, B KOTOPOM COAEPXUTCHA TeXHUYecKasa oW nobKa.

Mpouenypa, ycTaHaB/MBaemMas HaCTOALMM MYHKTOM, OCYLLECTB/ISIeTCA B TeyeHue
Tpex AHei nocne O06HAaPYXEHUS TEeXHWYECKOW OWwubKM uanm nonyvyeHus oT N 60ro
3aMHTEpPecoBaHHOI0 NnLUa 3asBAeHNs 0 AONYLLEHHONM oWwunbKe.

PesynbTaT npoueaypbl: BblAaHHbIN (HanpaBfeHHbI) 3a9BUTEN0 AOKYMEHT.

4. MopsafoK 1 GopMbl KOHTPONS 3a NpefocTaBAEHUEM MYHULMNANBHOWK ycnyru

4.1. KOHTpO/b 32 MONHOTON M Ka4yeCTBOM MpeAoCTaBeHUs MyHULUUNANbHOW YCAyTI
BK/tOUaeT B cebA BbISIBIEHWE W yCTpaHeHWe HapyweHWin npas 3asBuTenei, npoBedeHue
MPOBEPOK COGMOAEHUSA NpoLeayp NpesocTaBNeHNs MYHULMNANbHOW YCAYyru, NOArOTOBKY
peweHn Ha pgeicteua  (6e3nencTBME)  JO/MKHOCTHBIX  /IUL,  OpraHa MeCTHOrO
camoynpasneHus.

dopmamu KOHTPONA 3a COOMOAEHUEM WCMONMHEHUA aAMUHUCTPaATUBHbLIX Npouesyp
ABNAIOTCA:

1) npoBepka ¥ cornacoBaHuWe MNPOEKTOB [AOKYMEHTOB MO MPefoCTaB/eHUIo
MYHULMUNANbHON ycnyru. Pe3ynbTaToOM MPOBepKU ABNSETCSA BU3NMPOBaAHUE NPOEKTOB;

2) NpOBOAMMbIE B YCTAHOB/IEHHOM MOpPAAKe NMPOBEPKU BeLeHUA Len0onpon3BoLCTBa;

3) npoBefeHNe B YCTaHOB/IEHHOM NOpPsAAKe KOHTPOJ/IbHbIX MPOBEPOK COOGMHOAEHUA
npoueayp NpefocTaBNeHUs MyHULUNANbHOR YCNYTH.

KOHTpO/ibHble NMPOBEPKM MOTYT ObITb MIaHOBbIMU (OCYLLECTBAATHCA HA OCHOBaHUM
MONYrofOBbIX WAW TOLOBbIX MMaHOB paboTbl OpraHa MeCTHOro CcamoyrnpaBfieHUs) U
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BHennaHoBbIMW. [lpn npoBefeHUU MNPOBEPOK MOryT paccMaTpuBaTbCAd BCe BOMPOCHI,
CBA3aHHble C MpeAoCcTaBfeHMeM MYHULMNANbHOW yCnyrn (KOMMIEKCHbIE MPOBEPKK), UK
M0 KOHKpPETHOMY 06paLleHunto 3adBuUTeNs.

B uenax Tekywero KOHTPONAA WCMOMb3YHOTCA CBeAEHUsA, WMelowmnecs B
3N1EKTPOHHON 6a3e [aHHbIX, C/y)Xeb6Has KOpPpPecrnoHAeHUMsa, YCTHad W MUCbMEHHas
MHopMaUud  crneyuannmcTosB, OCYLLEeCTBAAKOWMX BbIMOMHEHWE  A4MUHUCTPATUBHbIX
npoueayp, XXypHanbl yyeTa COOTBETCTBYHLWMNX LOKYMEHTOB U ApYrue CBeLeHMS.

[ns ocylecTBNEHNS KOHTPOASA 3a COBEpPLIEHMEM [AeACTBUI Npu NpefoCTaB/ieHUM
MYHULWUNANbHON  yCAyrM U NPUHATMM  pelleHunidi  pykoBoauTento  Mcnonkoma
NpeAcCTaBAATCA CNPaBKU O pe3ynbTaTax NpPesocTaBAeHUs MYHULUNANbHOR YCNyru.

O cnyyasx U NpuUYMHaxX HapyLlleHus CPOKOB, MOCNeLOBaTe/IbHOCTU W COAepXaHus
aAMUHUCTPATMBHbLIX Npouesyp CneunanmucTbl HEMeA/IEHHO UH(OPMUPYIOT PYKOBOAUTENA
opraHa, npefOCTaBNAOLWEro MYHUUMUNANbHYIO YCAYry, a TakXe npeanpuHUMaroT
CPOYHbIe Mepbl MO YCTPaHEHUIO HapyLUEeHN

4.2. TeKyumnii KOHTpPONb 3a CO6GMNOAEHMEM NOCNeA0BaTeNbHOCTU  AEWCTBUNA,
onpefeneHHbIX aAMUHNCTPATUBHbLIMM npouenypamu no npeaocTaB/ieHUIo
MYHULMUNANbHON YCNYrn, OCYLLECTBAAETCA 3aMecTUTeNieM pykoBoautens Mcnonkoma mno
MHPPACTPYKTYPHOMY  pa3BUTUIO, OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl Mo
NpefoCTaBfIeHNI0  MYHULMNANbHOW  yCiyru, a TakXxe CcCheuuanucrtamum  oTtgena
NH(PACTPYKTYPHOT0 pasBuTuUSA.

4.3. NepeyeHb  AO/MKHOCTHLIX UL, OCYLLECTBAAKOWMNX TeKYWMUA  KOHTPOSb,
yCTaHaBNMBaeTCA MONOXEHUAMU O CTPYKTYPHbIX MNoApasfieNleHnax opraHa MecTHOro
camoynpasfeHUs U LO/MKHOCTHLIMW perfnaMeHTamu.

Mo pesynbTaTam NPOBeAEHHbIX MPOBEPOK B CAyyae BbIABAEHUA HapylleHWn npas
3afBUTENE BWHOBHbIE NuMUA MNPUBIEKAKOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3aKoHofaTenbcTBOM Poccuinckoii ®epepayuu.

4.4. PykoBoaguTeNb opraHa MecTHOro camoynpaBieHUa HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE pacCMOTPeHMNe obpaLleHNiA 3aaBUTENEN.

PykoBoauTenb (3aMecTUTeNlb PYKOBOAUTENA) CTPYKTYPHOIr0 noapasfefieHus opraHa
MECTHOT0 camoynpaB/ieHUS HeCeT OTBETCTBEHHOCTb 3a HECBOEBPeMeHHoe U (unn)
HeHajnexkallee BbIMOMIHEHNE A4MWUHUCTPATUBHbLIX AEWCTBUIA, yKasaHHbIX B pasgene 3
HacToawero PernameHTa.

[JOMKHOCTHbIE LA U UHble MyHWULMNANbHbIE CyXalue 3a pelweHns n aencTems
(6espeincTBume), NPUHUMaeMble (ocywecTBnsiemble) B XoAe npefoCTaBNeHUS
MYHULMNANbHOW YCAYTrK, HECYT OTBETCTBEHHOCTb B YCTaHOBMIEHHOM 3aKOHOM MOPSAAKE.

4.5. KOHTpoNb 3a NpefocTaB/ieHUEM MYHULMUNANbHOW YCAYTrn CO CTOPOHbI rpaXkiaH,
MX O0ObEeAMHEHWA W opraHM3ayunin, OCyL,ecTBNsSeTCA MNOCPEACTBOM  OTKPbITOCTM
[eATeNbHOCTM OpraHa MecTHOro camoynpaBfieHUs Npu NpejocTaBNeHUN MYHULMMANbHOM
YCNyru, nojsiy4eHWs MOJIHOW, aKTyanbHOW W [AOCTOBEPHOW WHGpoOpMauum o nopsagke
npeaocTaBfieHUs MYHMUMUMANbHOW YCNYrn M BO3MOXHOCTM A0CYAeBHOro pacCMOTpPeHMA
obpauieHunii (kanob) B npouecce NpefoCcTaBNeHNss MYHULWUNANbLHON YCNYyTN.

5. JocyaebHblii (BHeCyAeOHbI) NOPAAOK 06)KanoBaHUA pPeLleHnin 1 4encTBunii
(6e3peicTBUA) opraHa, NpeAoCTaBNAWEr0 MYHULUNANbHYO YCAYTY,
MHOTO(PYHKLMNOHANbHOIO LEeHTpa NpefocTaB/ieHUs rocyaapCTBEHHbIX U
MYHULUMUNANbHbIX YCAYT, OpraHmn3aynii, ykasaHHbliX B YacTu 1.1 ctaTbn 16



defepasibHON0 3aK0HAa, a TaKXe UX LO/DKHOCTHbIX UL, MyHULUNANbHbIX
cny>xauinx, paboTHNUKOB

5.1. Monyyatenn MyHUUMNANbHOW YCAYrM WMET MpaBO Ha 006XanoBaHue
pocyae6HoM nopsigke geicTeuin (6e3geicTemsa) coTpyAHUKOB Vicnonkoma, y4acTBYHLLMX
B NpefocTaBNeHUN MyHUUUNanbHON ycnyrun, B icnonkom nam B CoBeT MYHULMUNANbHOIO
06pa3oBaHus.

3asBUTENb MOXET 06paTUTLCS C XKanoboii, B TOM YMC/e B CAEAYHOLWMX CayYanX:

1) HapylleHMe CpoOKa perucTpayuMm 3anpoca 3asBUTENs O MNPefoCTaBNEHUN
MYHUUUNANbHON yCnyru;

2) HapyLlleHne cpoka NpeaocTaBNEHNS MYHULWUNANbHOW YCNYTu;

3) TpeboBaHue y 3aA9BUTENA JOKYMEHTOB WAN WHGpOpMauuy nmbo ocyu,ecTBieHuUs
AecTBUIA, nNpeAcTaBNeHWe  WAM  OCYLLEeCTBNeHWE  KOTOPbIX He MNpeayCcMOTPEHO
HOPMAaTMBHbIMW NpPaBOBbIMW akTamu Poccuintckoin Pegepauunm, Pecnyb6amkn TaTapcTaH,
Cnacckoro MyHULMNanbHOro paioHa ANa NpegocTaBneHns MyHULMUNAaNbHOW YCNyru;

4) 0TKa3 B MpuemMe [OKYMEHTOB, MNpefoCcTaBleHNe KOTOpPbIX MpeayCMOTPEHO
HOPMAaTMBHLIMW MpPaBOBbIMW akTaMu Poccuitckoin Pepepauymu, Pecny6amkn TaTapcTaH,
Cnacckoro MyHMUMNanbHOro paiioHa AN NpeaocTaBAeHWS MYHMUMNaNbHOW YCnyru, y
3aaBUTeN;

5) oTKa3 B MpefoCTaBNEHUN MYHUUMNANbHOW YCNYrK, eCNM OCHOBAaHMA OTKas3a He
npeaycMoTpeHbl (efepasibHbIMK 3aKOHAMU U NPUHATBIMW B COOTBETCTBUU C HUMU UHBIMU
HOPMaTMBHbIMM MpaBOBbIMM aKTamu Poccuiickoin degepaunmn, 3akoHaMU U WMHbIMU
HOPMAaTMBHbIMW  MNpPaBOBbIMW  akTamMu Pecnybnuku TaTapcTaH, MYyHULUNANbHbIMK
NpaBOBbIMW aKTamu;

6) 3aTpeboBaHMe OT 3aaBUTENss MNpPU NPeAoCTaBAEHUN MYHULMMANbHOW YyCAyru
nnatbl, He MNPeAyCMOTPEHHONW HOPMATMBHbLIMW MPABOBbLIMW aKTaMu Poccuiickoli
depnepaynn, Pecnyb6nukn TatapctaH, CnacCcKOro MyHMUMNanbHOro paiioHa;

7) oTka3 Mcnonkoma, [AO/DKHOCTHOro nuuya Mcnonkoma B McnpaBieHUu
AONYLIEHHbIX OMe4yaToOK W OWWBOK B BblAAHHbIX B pe3ynbTaTe MNpPefoCTaBNeHUS
MYHULMNANbHOW YCNyrn AOKYMeHTax NuMb0 HapylleHWe YCTAaHOBMIEHHOrO CpOKa TakKux
ncnpaBneHni;

8) HapyllueHMe CpoKa WAM nopsigka BblfayM AOKYMEHTOB MO pe3ynbTaTam
npeAoCcTaBAeHUs MYHUUUNANbHON YCAYTK;

9) NPMOCTAHOBMIEHNE MNPEAOCTAaBNEHUS MYHUUMUNANbHOW YCNYrn, eCcnm OCHOBaHUS
MPUOCTAHOBNEHNSA He nNpeaycMOTpeHbl QefepasibHbIMU  3aKOHAMU W MPUHATBIMU B
COOTBETCTBMM C HUMW WHbIMW HOPMATMBHbIMW MpaBOBbIMW akTamMu Poccuiickoi
depepaynn, 3akoHaMM W UHbBIMW HOPMATWMBHLIMW MPaBOBbIMM akTamu Pecny6aunku
TatapcTaH, MyHUUMNaNbHbIMX MPaBOBbIMU aKTaMu;

10) Tpe6oBaHMe y 3asBUTENA nNpW MNPefOCTaBIEHUN MYHULUNANbHOW YCNyru
AOKYMEHTOB WAM WHGOpMauuu, OTCyTCTBME W (MIN) HEJOCTOBEPHOCTb KOTOPbIX He
yKasblBaMCb MpU MNepBOHavya/bHOM OTKa3e B MpuemMe JOKYMEHTOB, HeOOX04WMbIX ANA
NpefoCTaBNeHUA MYHWUUMNANbHOW ycnyrn, nNn6o B NPeAOCTaBAEHUN MYHULMMNANbHOM
YCNYyrn, 3a WUCKJKYEHMEM C/y4vyaeB, MPeAyCMOTPEHHbIX MYHKTOM 4 vactu 1 cTtatem 7
®epepanbHoro 3akoHa Ne 210-93.

5.2. )XKanoba Ha peweHus n geictema (6e3feiicTBne) opraHa, npegocTaBnstoLLer
MYHUUMUNANbHYK  YCAYry,  [OO/MKHOCTHOrO  AnMua  opraHa,  NpejocTaBAsAtOLLEro



MYHUUMNANbHYK  YCAYry, MYHUUWNANbHOrO  C/y>Xallero, pPyKOBOAUTeNs  opraHa,
nNpeAoCTaBASAOWEr0 MYHULMNANbHYIO YCAyry, MNOAaeTca B MUCbMEHHON ¢opMe Ha
OyMaXXHOM HOCUTENE UN B 3NIEKTPOHHOMN (hopMe.

Xanob6a Ha peweHus u pfeincteua (6e3geiicTBMe) opraHa, NpefocTaBnAOLWEro
MYHULWUNANbHYO  YCAyry,  [LO/DKHOCTHOrO  /fMua  opraHa, npefocTaBfiSOLLErO
MYHULUNANBHY  YCAYry, MYHULUNANbLHOrO  C/Ay>Xallero, pPyKOBOAUTeNs OpraHa,
NpeaoCcTaBAALWEro MyHULNNANbHYO YCIYry, MOXeT OblTb HanpasieHa Nno noute, yepes
MHOTO()YHKLNOHA/IbHbIN LeHTp, C NCrnofb3oBaHMeEM MHPOPMALNOHHO-
TeNeKOMMYHUKaLMOHHOW cetu "MIHTepHeT", o(hMumManbLHOro canTa opraHa,
NpefoCTaBNAOWEro MYHULUNANbHYK YCNyry, eAuMHOro noprana rocyfapCTBEHHbIX U
MYHULUNANbHLIX  yCNyr nubo  peruoHanbHOro  noprana  rocyfapCTBEHHbIX U
MYHULUNANbHbLIX YCAYT, @ TakKXXe MOXET OblTb MPUHATA MPU IMYHOM MNpUeMe 3adBUTeNS.
Xanoba Ha peweHusa u pgeinctema (6e34eiCTBME) MHOTOPYHKLMOHANBbHOIO LEHTPA,
paboTHMKA MHOTOMYHKUMOHANLHOIO LEeHTpPa MOXeT OblTb Hanpas/ieHa MO Mo4yTe, C
NCNONb30BaHNEM NH(OPMaLNOHHO-TENIEKOMMYHUKALUOHHOWA ceTu "MIHTepHeT",
o(hnumnanbHoOro canTa MHOTO(MYHKLMOHANbHOTO LeHTpa, eAuHOrOo noprana
roCyfapCTBEHHbIX M MYHUUMMANbHbIX  ycnyr nubo  permoHanbHOro  nopTrana
rocyflapCTBEHHbIX U MYHULMUNANbHbLIX YCNYT, & TaKXe MOXET ObiTb NPUHATA NPU JIMYHOM
npueme 3aaBuTensd. >Xanoba Ha peweHns n paenctema (6esgeiicTBMe) opraHusayui,
npesycMOTpeHHbIX Yacrbio 11 cyatby 16 HacTosAwero denepanbHOro 3akoHa, a Takxe ux
pabOTHUKOB MOXeT OblTb Hanpas/ieHa Mo NoyTe, C MCNO/b30BaHMEM WH(POPMaLUOHHO-
TeNeKOMMYHUKaLMOHHON ceTn "WHTepHeT", oduuManbHblX CaWTOB 3TUX OpraHusayui,
eAVWHOro nopTana rocyfapCTBEHHbIX W MYHUUUMANbHbLIX YyCcnyr nubo pernoHanbHOro
nopTasna rocyapCTBeHHbIX U MyHULUNANbHbIX YCNYT, a TaKXe MOXEeT O6bITb NPUHATA Npu
NIMYHOM npueme 3aABuUTeENA.

5.3. XXano6a, nocTynusliaa B OpraH, NpefoCTaBASALWNUA MYyHULUUNANbHY YCAYry,
nnbo BblWeCTOAWMIA opraH (NpM ero Hanuyuu), NOANEXWUT PAaCCMOTPEHMIO B TeyeHue
NATHaguUaTM pabouymx fAHeRn cO AHS ee perucTpaymu, a B cny4vae 06XanoBaHUsS OTKasa
opraHa, npejoCTaBNAOLWEro MyHULUNanbHYH YCAyry, B nNpueMe [OKYMEHTOB Y
3afBuTeNns NU60 B MCNpaBleHUU [ONYLEHHbIX OnevyaTok U OWuMBOK uanm B clyyae
06>KanoBaHUsA HapyLeHUs YCTaHOBNEHHOI0 CpOKa TakKMX UCMpPaB/eHUN - B TeYeHUe NATU
pabounx AHeN Co fHA ee perucTpaymm.

5.4. )Kanob6a fo/MKHa CofepXKaTb CNeAyoLLyo NHpopMaLmio:

1) HauMeHOBaHMe opraHa, nMpPeaoCTaBMAKOWEro YCAyry, [AO/DKHOCTHOTO uua
opraHa, npefoCcTaBNAOLWEro ycayry, Wam MYyHUUUNaNbHOro CAayXallero, pelweHns w
penctema (6e3nenicTeme) KOTopbIX 06XanyrTcs;

2) hamununto, wMmdA, 0T4YecTBO (nocnefHee - NpPU HanAMyMKU), CBEAEHUA O MecTe
XWUTeNbCTBa 3aABUTeNs - (PU3MYecKoro numua nnMb60 HamMeHOoBaHWe, CBeAeHUA O MecTe
Hax0X[eHNa 3aaBUTENA - HOPUAMYECKOro nuua, a TakKe HoMep (HOMepa) KOHTAKTHOIO
TenegoHa, agpec (agpeca) 3NeKTPOHHOMW NOYTbl (NPXU HaAUM4YMKM) M NOYTOBLIA agpec, no
KOTOPbIM A0/1EeH OblTb HanpaB/ieH OTBET 3aABUTENIO;

3) cBefeHNs 06 o6XanyemblX peweHuax u gencteusx (6e3geicTeBMmn) opraHa,
NpefoCcTaBNAOLWEro  MYHUUMNANbHYK  YCAyry,  [LO/DKHOCTHOrO  /Mua  oprada,
NpesoCcTaBAAOLWEro MyHUUUNANbHYIO YCAYTY, WX MYHULMUNANBHOTO C/YXallero;
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4) [0BOAbl, Ha OCHOBaHMW KOTOPbIX 3afABUTE/Nlb He COrflaceH C pelleHnem
penctemem (6e3mencTBMEM) oOpraHa, MpefoCTaBASAOWEro yCcnyry, AOMKHOCTHOrO nuua
opraHa, NpefoCTaBNAKOLWErO YCNYry, UAN MYHULNNANbLHOTO CAY>XaLlero.

5.5. K xanobe Moryt 6biTb MPUNOXeHbl KOMUW AOKYMEHTOB, MOATBEPXXAaLWwmnx
N3N0XEHHbIe B Xanobe ob6cToAaTenscTBa. B TakoM cnyyae B Xanobe NpuBOAUTCA NepeyeHb
npunaraeMbiX K Heil JOKYMEHTOB.

5.6. Mo pesynbTtaTtamM paccMOTPeHUs >Kanobbl MPUHUMAETCA OLHO U3 ClefyHLWmnX
PeLLEeHWiA:

1) >xanoba yf0B/NEeTBOPAETCA, B TOM 4uc/ie B POpMe OTMEHbI MPUHATOr0 peLleHuns,
ncrnpaBneHnd  OONYLWEHHbIX One4yaTok U OWWOG0K B BblJaHHbIX B pe3ysbTaTe
npeaocTaB/eHNA roCyAapCTBEHHOM YCNYyrM AOKYMeHTaX, BO3BpaTa 3asaBUTENI0 AEHEXHbIX
CpPeAcTB, B3MMaHMe KOTOPbIX He MpefyCMOTPEHO HOPMAaTWBHLIMM MPaBOBbLIMW aKTaMu
Poccuitckoli ®epepaynn, HOpMaTMBHbIMW NpPaBOBbIMM aKTaMu Pecny6numku TatapcTaH,
MYHULUMNNANbHbIMW NPaBOBbIMU aKTamu;

2) B YAOBNETBOPEHNM Xanobbl 0TKa3blBaeTCA.

He nosgHee pfHA, cnedylouwero 3a AHEM MNPUHATMA pPeLIeHus, YKa3aHHOro B
HacTOsALWEM MNYHKTe, 3asBUTEN0 B MWCbMEHHON (opme M MO >XXenaHWK 3asBUTENs B
9NEKTPOHHOM  (opMe  HanpaBnseTcs  MOTUBMPOBAHHLIA  OTBET 0O  pesynbTaTax
paccMOTPEHMA Xanoobl.

5.7. B cnyyae npu3HaHuA >Kanobbl, nognexaliei yAOBNETBOPEHU, B OTBETe
3aABUTEN0 AaaeTcd MHDopmauns o AeCTBUAX, OCYLLECTBASAEMbIX CMONKOMOM, B LENsAx
Hes3amMeAUTENbHOTO yCcTpaHeHus BbISIBJIEHHbIX HapyLeHWnii npwu OoKaszaHum
MYHULMNANbHOW YCNYTK, a TakKXXe MPUHOCATCA M3BUHEHMA 3a A0CTaB/IeHHbIe Heya06CcTBa
M yKasblBaeTcqd WHMOpPMauMa 0 JanbHenWnx [AencTBMAX, KOTOpble HEeo6xoammo
COBEPLWMNTb 3asiBUTENIO B LENAX NONYYEHUA MYHULMUNANbHOW YCNYTN.

5.8. B cnyyae npusHaHusA >Xanobbl, He nognexawein yaoBNEeTBOPEHUIO, B OTBETE
3a9BUTE/I0, AAKOTCA apryMeHTUPOBaHHbIE Pa3bACHEHMA O MPUUYMHAX MPUHATOrO pPeLleHuns,
a TaKXXe MHpopmaymna o nopagke 06>KanoBaHUA NMPUHATOrO peLLeHuns.

5.9. B cnyyae ycTtaHOB/eHUS B X0f4e WAW MO pe3y/ibTaTaM PacCMOTPEHUSA >Kanobbl
NpM3HaKoB cocTaBa aAMWHUCTPATUBHOrO MNpaBOHapyLWeHWs  WUAM  NPecTynneHus
LO/DKHOCTHOE N0, PaboTHUK, HaAeNeHHble MOSIHOMOYMAMU NO PACCMOTPEHMUIO Xanoob,
He3ameAUTENIbHO HANPaBNAKT UMEKOLWNEeCS MmaTepuanbl B OpraHbl NPoKypaTypbl.

6. OCOBEHHOCTM BbINO/IHEHMA agMUHUCTPATUBHbIX Npouesyp (4encTBUin) B
MHOTO(YHKLNOHANbHbIX LEeHTPax NpefocTaBNeHNs rOCYAapCTBEHHbIX U
MYHULUNANbHbIX YCAYT

6.1.0nucaHune nocnefoBaTe/IbHOCTM AeicTBuiA npw npefoCTaBleHNN
MYHWLMNaNbHOW YyCNyrn BKAOYAET B ce6s cnefytolime npoueaypbi:

1) nHopMMpoBaHMe 3afBUTENS O MOPsAKe MPeAoCTaBNAeHUS MYyHMLMNANbHOM
ycnyru;

2) NpUHATAE W pPerucTpauus 3asBfeHUs W [AOKYMEHTOB, Heo6XoauMbIX Ans
npeAoCcTaBNeHUs MyHULMNANbHOW yCnyru;

3) (hopMMpoBaHMEe W HanpaBfeHWe MeXBeJOMCTBEHHbIX 3arnpocoB B OpraHbl,
yyacTBylOWMe B MNPeAoCTaBfieHUM MYHULMUNANbHOW ycnyru, B TOM 4ucne no
KOMMNEKCHOMY MeXBeAOMCTBEHHOMY 3anpocy;
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4) npoBepka [AeWCTBUTENbHOCTW YCWU/IEHHOW  KBaNM(MKALMOHHOW  LM(POBOIA
3NIEKTPOHHOW  MOANUCU  3asBWUTENs, UCMONb30BAHHOW Npu nojaye 3asBfeHUs O
NpeAoCcTaBNeHUN MYyHULMNANbHON YCNYTW;

5) HanpaB/ieHWe 3a8BNEHUS C AOKYMeHTaMu B VICNONKOM;

6) Bblflaya 3asaBUTENO pe3ynbTaTa MyHULMNANbHONI yCnyru.

6.2. MHpopMupoBaHne 3asBUTENs O MNOPAAKe NpPefocTaBleHUs MYHULUNANbHOW
yCcnyru

3asBuTenb Bnpase obpatnTbca B M®PLL nnyHO, no TenedoHy n (M1K) 3NEKTPOHHOW
noyTe AN NONYYEHUA KOHCYNbTauMini 0 NOpsgKe NOSyYEHUS MYHULUNANbHON yCayru.

Cneunanuct M®LL mHDopmupyeT 3adaBUTENA, B TOM 4Yucne Mo cocTtasy, (opme
npeAcTaBNSAEMOA LOKYMeHTauMnm v Apyrum BoOnpocam A8 MOSyYeHUs MYHUUUNanbHOWN
yCnyru v npy Heo6XoAMMOCTU OKa3biBaeT MOMOLLb B 3aMO/IHEHUY BlaHKa 3aiBNEHUS.

3adBUTENb  MOXET MNONyyYuTb WHGMOpPMaLMKO O NOpsALKe NpefocTaB/ieHus
MYHULMUNANbHOM ycnyru nytem CBOGOAHOTO jocrtyna c canTta MdL
http://mfc 16.tatarstan.ru/

Mpouenypbl, ycTaHaBNMBaeMble HACTOAWMM MYHKTOM, OCYLWEeCTBAAKTCA B AEHb
obpalleHuna 3aaBUTENS.

PesynbTar npouefyp: WHGpopmauus no coctaBy, (opme MpeAcTaBNSeMOW
LOKYMEHTALUN 1 ApYrMM BONPOCaM MOJyYEHUS MYHULMUMANbHOW YCNYTN.

6.3. TlpuHATNE N perucTpayns 3aaBieHns

6.3.1. 3aABUTENb NNYHO, Yepe3 [OBEPEHHOe NNLUO0 WM B 3NEeKTPOHHOW dopme
nofaetT MWUCbMEHHOe 3asB/ieHWe O MNpPeAoCTaBAEHUM MYHMUUMMANbLHOW  ycayrm w
npeacTaBnsaeT OOKYMEHTbl B COOTBETCTBMM C NMYHKTOM 2.5 HacTodw,ero PernameHTta B
ML, yaaneHHoe paboyee mecto MOLL.

3asBneHne 0 MNpefoCTaB/IeHUM MYHUUMMANbHOW YCNYrM B 3/IEKTPOHHON opme
HanpaBnsetcsa 4yepes llopTan rocygapCTBeHHbIX M MYHULUMANbHbIX ycnyr Pecnybnumku
TatapctaH. Peructpauus 3adBfeHMs, MNOCTYNUBLUEro B  3/IEKTPOHHON  (hopMe,
OCYyLLLecTBNSeTCA B YCTaHOB/NIEHHOM MOpPAAKe.

6.3.2. Cneunanuct M®LL, Beaywnin npuem 3asBneHun, ocyLw,ecTBNAET NpoLeaypsl,
npefyCcMOTPEHHbIe pernaMmeHTom paboTel MPLI.

Mpouepypbl, yCTaHaBMBaeMble HaCTOALLMM MYHKTOM, OCYLLECTBAAKTCA B CPOKM,
YCTaHOB/IEHHbIEe pernamMeHToM pabotel MOL.

Pe3ynbTaT npoueayp: NPUHATOE U 3apPerncTpMpoBaHHOE 3asaBNeHNeE.

6.4. PopMupoBaHne nakeTa JOKYMEHTOB

6.4.1. Cneunanuct M®L, B COOTBETCTBUU C pernameHToM pabotel M®PL:

nposepseTr  AeWCTBUTENIbHOCTb  YCUNEHHOW  KBaIM(MPUKALWMOHHOW  UMKDPOBOWA
3N1EKTPOHHOM  Mognucu  3asBUTEeNd, WCNONb30BaHHOMW nNpu nofadvye 3asfBfeHUA O
npefocTaBNeHNN MyHULUNANbHOW YCNYTW;

(hopMUpPYeT 1 HanpaB/iseT MeXBeLOMCTBEHHbIe 3anpoChbl B OpraHbl, y4acTByloLiMe B
npegocTaBNeHUNn  MYHULUNANbHOW  ycayru, B TOM  4uc/ie N0  KOMMJIEKCHOMY
MeXXBe4OMCTBEHHOMY 3anpocy.

Mpouepypbl, ycTaHaBMBaeMble HACTOALWMM MYHKTOM, OCYLLECTBASAKTCA B CPOKMU,
YCTaHOB/IEHHbIE pernameHTom paboTbl ML,
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Pe3ynbTaT Npoueayp: HanpaB/ieHHbIE 3anpoChl.

6.4.2. Cneynannct M®LL nocne nonyyeHMsa OTBETOB Ha 3ampocbl POPMUPYET MNake
LOKYMEHTOB W HanpasnsdeT ero B lcnonkom B nopsake, YCTAaHOBMEHHOM pernaMeHTOM
paboTbl M®L].

Mpouenypbl, ycTaHaB/NBaeMble HacCTOALWMUM MYHKTOM, OCYLLECTBAAKTCA B CPOKU,
YCTaHOB/IEHHbIE pernameHTom pa6oTbl M®LL.
Pe3ynbTaT npoueayp: HanpaBneHHbIe B VICNONKOM JOKYMEHTbI.

6.5. Bbigava pesynbrata MyHULUNaNbHOW yCnyru

6.5.1. Cneunanuct M®L, npy nocTynneHUn pesynbTaTa MYHULMUNANbHOW YCNYru
N3 Micnonkoma permcTpupyeT ero B yCTaHOB/IEHHOM MNOpPSAAKe, M3BellaeT 3aaBuTens (ero
npeActaBuTensa) C WCNONb30BaHMEM crnocoba CBA3WM, YKAa3aHHOro B 3aAB/IEHUM, O
pesynbTaTte NpefocTaBAeHUs MyHULMUNANbHOW YCNYTN.

Mpouenypsbl, ycTaHaBNMBaEMble HACTOALWMM NMOANYHKTOM, OCYLEeCTBNAOTCA B Ae€Hb
NOCTYNAeHUs LOKYMEHTOB U3 cnonkoma.

PesynbTaT npouefyp: MW3BelleHWe 3aaBuTens (ero npeacraBuTens) 0 pesynbTate
npeAoCTaBNeHNS MYHULUUNANbHON YCyTin.

6.5.2. Cneynanuct M®L, BbigaeT 3adBUTENI0 pe3ynbTaT MyHULUNANbHON YyCayri

Mpouepypsbl, ycTaHaBNMBaEMble HACTOAWMM MYHKTOM, OCYLECTBAATCA B NOPAAKE
OYepefHOCTU, B fAeHb NpPUOLITUA 3adaBUTeNs B CPOKW, YCTAHOBJ/IEHHble pPernamMmeHToMm
paboTbl M®L].

Pe3ynbTat npoueayp: BblfaHHbIN pe3ybTaT MyHULUNANbHOW YCNYTW.
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MpunoxeHna Ne 1

B
(HaVIMeHOBaHI/Ie OopraHa MeCcTHOro camoynpas/eHunsa
MyHULMNanbLHOro ob6pa3oBaHus)
oT
(nanee -
3a9BUTENb).

(ans opuanyecknx nuy, - NosHoe HavMeHoBaHWe, OpraH13aLMoHHO-
npaeoBasi (hopma, CBeAeHNs1 O rocyAapCTBEHHOM perucrpaumu; ans
hursnyecknx nuy, - haMuans, UMs, OTUECTBO, NMACMOPTHLIE AAHHbIE,
perucTpaumio no MecTy XUTenbCTBa, TenedoH)

3AABJIEHUE
0 BblAjaye BbINUCKM 13 ["'eHepanbHOro naaHa NnoceneHuns

lMpowy Bac noArotoBUTL BLINUCKY U3 [ eHepasbHOro naaHa noceneHnsa no agpecy:

K 3asBNeHU0 npunaratd OTCKAaHMPOBAHHbIN KapTorpaduyeckuini matepuan c
yKasaHuem MecTa pa3MelleHUs 3anpalliBaeMoii YactTu u3 FeHepanbHOro nnaHa.

O6s3ylocb Mpu  3anpoce  NpeAoCTaBUTb  OpUTMHaN  OTCKaHWPOBAHHOIO
NOKYMEHTA.

(nata) (nognwuce) (®N0O)
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MpunoxxeHne Ne2

PykoBoauTtento

Bonrapckoro ropoackoro
McnonHUTeNnbHOro KomnTeTa
Cnacckoro MmyHMunnanbHoOro
paiioHa Pecny6nmku TaTapcTaH
or;

3aaBneHune
06 ncnpaBneHUN TEXHUYECKON OLLINOKM

Coobuwat 06 owwunbkKe, AONYLWEHHOW MNPU OKaszaHUW MYHMULMUNANLHOW YyCnyru

(HaMmeHoBaHwWe ycnyru)
3anuncaHo:

MpaBunbHbIE
cBefleHnsa:

Mpowy wWcnpaBuUTb  AONYLWEHHYK  TEXHWYECKYID  OWWOGKY U BHECTU
COOTBETCTBYIOLWNE N3MEHEHMA B AOKYMEHT, ABNAKOLLMIACS pe3ynbTaToM
MYHULUMNANBHOR yCnyru.

Mpunarat cnegyrowme fOKYMEHTbI:

1

2.

3.

B cnyyae npuHATUS pelleHMs 06 OTKJOHEHUM 3afABNeHUs 06 ucnpaBneHun
TEXHMYECKON OWMOKM NpoLy HanpaBuUTb TaKoe peLleHue:

nocpeACcTBOM OTMNpPaBNeHMA 3N1eKTPOHHOI0 AOKYMeHTa Ha agpec E-mail: ;

B BM/€E 3aBEPEHHOM KOMUM Ha BYMa)KHOM HOCUTENEe MOYTOBbLIM OTNPAaBAEHUEM MO

agpecy:

MoaTBepXAaro CBOe cornacue, a TakXke cornacue npeacTaBnsgeMoro MHOK nnua Ha
00paboTKy nepcoHanbHbIX fAaHHbIX (COop, cucTematu3auumio, HaKOMJeHWe, XpaHeHue,
yTOUYHeHne (0BHOBMEHWE, WU3MEHEHME), MCMONb30BaHWE, pacnpocTpaHeHue (B TOM uucne
nepegavy), ob6esnuumBaHue, 6M0KMPOBaHWE, YHWUUTOXEHME MEpPCOHaNbHbIX [AaHHbIX, a
TaKXXe WHbIX AENCTBUIA, HEOOXOAMMBIX ANA 06pabOTKM MepCcOHanbHbIX AaHHbIX B paMKax
npefoCTaBNEHNA MYHMULUMNANbHON YCAYrn), B TOM 4YMC/ie B aBTOMATM3MPOBAHHOM peXuMe,
BKNHOYAs MPUHATME PELLEHMI HA UX OCHOBE OpPraHOM MNpPeAoCTaBASHOWMM MYHULMNANbHYO
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yCnyry, B Lensx npefocTaBneHns MyHULUMNANbHON YCNyri.

HacToswmnm NoATBEPXKAA0: CBEAEHUSA, BKIKOUEHHbIE B 3asBNeHME, OTHOCALMECA K
MOeli NUYHOCTM W NpPeACcTaBNSEMOMY MHOK NULY, a TakKe BHECEHHbIE MHOK HUXE,
AOCTOBEPHbI.  [LOKYMeHTbl  (KOMUW  AOKYMEHTOB), MPU/IOXEHHble K  3asB/IEHNUIO,
COOTBETCTBYIOT  TPeGOBaHMSM, YCTAaHOB/IEHHbIM  3aKOHOAATENIbCTBOM  POCCUIACKOIA
depepaymm, Ha MOMEHT MpeACTaBNeHUs 3asBNEHUS 3TW AOKYMEHTbl AeACTBUTENbHbI W
cofilepkaT [I0CTOBEPHbIE CBEAEHMUS.

[lalo cBoe cornacue Ha yyacTtve B OMpoce MO OLEHKe KayecTBa NpefocTaBleHHOA

MHe MYHULMNaNbHOM ycnyru no TeneqoHy:

(mata) (nognuce) (¢.1.0))
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[MpunoxeHwne
(cnpaBo4Hoe)

PeKBU3UTbI AO/DKHOCTHbIX NNL, OTBETCTBEHHbIX 3a NpeaoCcTaB/ieHne
MyHMLI,VII'I&ﬂbHOI7I YCNYyrn n ocywectBnAarownx KOHTPOJZib €€ NCMOJTHEHNA

Bonrapckuii ropoiCKON UCMONHUTENbHbLIN KOMUTET
Cnacckoro MyHMuunanbHoOro paroHa

LOoMKHOCTb

PykoBoguTenb Ucnoskoma

TroneHeB Anekcein Muxannosuu
3aMecTUTe/lb PyKOBOAUTENS
Ky3HeuoB Nnbram AnekcaHaposud
CnaBHbIA cneynanuct

BoplowknHa Hatanba HnkonaesHa

TeneoH

8-84347-
31041
8-84347-
30361
8-84347-

30851

DNEeKTPOHHLIN agpec

Aleksey.Tyulenev@tatar.ru
llgam.Kuznecov @tatar.ru

Natalya.Boryushkina @tatar.ru
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